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1. Using Named Ranges

Named ranges (also referred to as rules) are created to control how the docurment handles multiple choice

answers that the user provides in a form.

Option sets are created in the form and are then available to use via the Smarter Drafter Microsft Word Add-
In. In the Word document, you wrap the rule around the text that needs to come in if the criteria of the rule

has been met.

For example, you might have two rules to differentiate the text to appear if the user answers "No” versus

different text if they've answered "Yes”.

Named ranges are crucial in instructing the document on what to do with answers to the various types of

selection fields.

11 Creating a Named Range

A named range must be added to the form in the Smarter Drafter Web App before it is used in a Word

template.

For this example, a new option set was added, asking the question: “Are you an individual or a company?”. The
available answers are Individual and Company. If the form filler is a company, we would add another field to

request their ABN or business identifier.
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Now a named range can be created for each of these options. In the Form Builder:

1. Open the Document tab.
2. Click Named Ranges.
3. Click New Named Range.

x Build Forms-A_C_1_3 B3 Smarter Drafter
m Agreements e 6
Last updated by Carmen Brooks on 16 Dec 2024 3:00 PM
Form @ Document Submissions Settings Role Mapping
@Nomed Ranges @ + New Named Range Q  Search Q
Replacement Rules 0O Ref Name 4
Templates

When creating the named range:

Give it a name that is logical and easily identified in a list.

Select the question it relates to.

Choose an operator. The operator in this case is “equal”’, which means the same as "“is”.
The answer is "Company”.

Click Save.
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The Clone a Named Range button can be used to make a similar named range.

+ New Named Range

O Ref

O 1214141

Name 1

Contact_Company

Q Search.. (]}

Clone a Named Range

7 L]

This named range refers to the same question, but the variable answer is “Individual”. The named range has a

name that reflects its relationship to the other option, and it is identifiable in a list.

Add New Named Range

Name *
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Cancel

There are now two named ranges associated with this form.
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12 Use the Named Range in a Document Template

We can now implement the named ranges in a document template.

When signed in to the Smarter Drafter MS Word Add-In, the named ranges can be found in the Named
Ranges tab. Use the Add button to add it to a document.

) smarter draf
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We can set up the document template with the named range, to ensure that the correct information will be
included.

In this example, the named range Contact Individual has enclosed a label and a data field for an individual's

name. If the button for Individual is not selected in the form, these details will not be included in the document.

The named range Contact Company has enclosed two labels and data fields for a company name and ABN.

If the button for Company is not selected in the form, these details will not be included in the document.

. Contact_Individual | Person: ( (M) ) contact_Individual

. Contact_Company Company: [ ([*]))
: ABN: G[*]D Contact_Company

] |



