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1. Enable E-Signatures Add-on

To enable the e-Signatures Electronic Signature Add-on to integrate with Smarter Drafter:

1. Click Account in the navigation menu.
2. Click Integrations.

3. Under the e-Signatures accordion, click Enable.
You will be redirected to the integration, where it can be enabled by clicking Enable.

) smarter drafter B Account - Rulestar
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~ Firm & Offices
BjjFomms . ! () Actionstep - Legal Practice Management Software

@ Submissions My Subscription

(§) smokeball - Legal Practice Management Software
"= Companies

Email Settings
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. Groups Utility Embed Codes
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Integrations . o
. e-Signatures - Electronic Signature Add-on
# E-Signatures
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® Reports Your Electronic Signature Add-on is not yet enabled.

= A . History Upon clicking the Enable button below an organisation and a master account with email address
\ccount z 2 N
carmen.brooks+ide@tensis.com will be created in Annature. Each user has an account in Annature

& Application Settings which is created when first accessing Annature’s Dashboard.

® Knowledge Base

o Enable
@ Contact Support

o NetDocuments - Document Management System

11  Confirm the Add-on is enabled

When the Add-on is enabled, the accordion will show it.

. e-Signatures - Electronic Signature Add-on ~

Your Electronic Signature Add-on is enabled.

E-signature allows you to sign documents via Submissions page or any other document via E-
signature Dashboard.
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2. E-Signatures Settings

2.1 Access Settings

To access the e-Signatures Electronic Signature Add-on settings from Smarter Drafter, click E-Signatures in

the navigation menu.

1

1

You will be redirected to the e-Signatures integration. Click Settings to access the settings.

Dashboard
Forms
Submissions
Companies
Users
Directories
Groups
E-Signatures
Reports
Account

Application Settings

rulestar

= Send envelope

Envelopes
Draft

In progress
Completed
Voided
Labels

Templates

+ Identity verification

Address book

Settings

&% My Team 12

Andrew McDuff

Andy Brown

Antonio Sergi

Carmen Brooks

Chris Britton

Daniel Johnson

Emma Wright

L Search your envelopes..

2 All envelopes

Search for envelopes sent by all accounts in your organisation, excluding envelopes that have been archived

L Search..

Owner

Favourite Forms
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Filters »

You don't have any envelopes to view.

Send envelope
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Z Modify
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2.2 Update the Automatic Reminders

Click Automatic Reminders to modify the settings.

The automatic reminders options can be edited in the screen that opens.

Settings

General

® Organisation & Branding
Update your organisation’s contact details, and upload
your business logo and colours.

£22 Groups
Create groups for different departments of your
organisation so accounts can view and manage each

other's envelopes.

“& Email notifications

Enable notifications for important events that oceur on
envelopes you send

Sending settings
2 Automatic reminders

Set how often recipients should receive reminders for
envelopes they have not signed.

= Message templates
Create reusable message templates you can select
from when sending an envelope

B Custom email templates
Upload your own custom html email templates for new
envelope requests and completion emails.

[t's recormmended to enable automatic reminders.

Envelope settings

© Envelope preferences
Change what your recipients see and how they interact
with envelopes they receive.

® Labels

Create and manage labels for your organisation to
group and organise envelopes on the dashboard.

Set the option to send reminders by SMS, according to your preferences.

[t's recommended to activate the option to send reminders during standard business hours.

Select the days between reminders, per your organisation’s requirements.

Set the maximum number of reminders. This option will limit the reminders for each envelope.

Save the changes.

:{ Automatic reminders

Automatic reminders can be configured to automatically send reminder emails to your envelope recipients who are still in progress

For more information. please refer to our Automatic reminders support page.

@ Enable automatic reminders

@ Send reminders by SMS when the recipient has a mobile number

() Only send reminders during standard business operating hours &

Days between reminders

3

Maximum number of reminders

3



